
Thank You Email 

[Name], 

Thank you for [meeting/speaking] with me today. It was a pleasure to learn more 

about what you do at [company name], and I’m excited about the opportunity to 

[describe assignment/opportunity] with your team. 

I look forward to hearing from you regarding next steps, and do not hesitate to 

contact me if I can provide any additional information. 

Thank you, 

[Signature] 

 


